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z REPORTING THE UNCIO AT 


SAN FRANCISCO 


The shorthand “set-up” at the San Francisco Conference 
and how it functioned at one of the plenary sessions 








By SHIRLEY RADKE 
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LOOKING BACK AND AHEAD 
Proposing a different way of reviewing your knowledge 
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Awards Made in the 1945 O. G. A. Contest 
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TEACHERS’ DIVISION WINNERS 
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June Test Material 


[All clubs of test papers should be accompanied by a typewritten list of names to expedite 
checking and insure accuracy in making out certificates. June copy is good as member- 
ship tests for O 4. 7., C. T., end O. G. A. until September 15, 1945 
Senior O. A. T. Test ACCEPTANCE OF PLAN OF 
c ANIZATION 
INSTRUCTIONS; 1. Make an original and carbon REORG 
{ the following notice to bondholders, tabulating The undersigned, the owner of 
the numbered items and paragraphing the balance of the Series A First Mortgage 
t the copy properly 2. On the back of these " > 
sheets, tvpe the torms for the PROOF OF CLAIM Bonds of the Main ae — 
and the ACCEPTANCE OF PLAN OF REOR- Corporation, the above name ebtor, 
GANIZATION. 3. On a separate sheet, copy whose claim is set forth above, accepts 
SOME SALIENT FEATURES OF THE PLAN. the Trustee’s Plan of Reorganization, 
indenting © paragraphs we Spaces " . . in 
Minimum office standard: Satistactory work on as amended, nled june 6, 1945 
first writing in 40 minutes Dated Name 
Address 


THE TRUSTEE 
Main Street Building Corporation 
Cleveland, Illinois 


To the Holders of Series A First Mort- 
gage Bonds of the Main Street Building 
Corporation, and Other Creditors: 

Herewith transmitted to you the fol- 
lowing: 1. The Plan of Reorganization 
as amended, of the Trustee. 2. Some 
salient points of the Plan. 3. Notice of 
the order of the court entered on June 
6, 1945, as to the approval of the said 
Plan and the filing of acceptances there- 
of. 4. Form of rroof ot Claim and Ac- 
ceptance of the Plan of Reorganization, 
as amended. 

This Plan of Reorganization has been 
approved by the Court on June 6, 1945. 

In order to be confirmed, the Plan 
must obtain the acceptances of Series A 
Bondholders holding two-thirds in 
amount of such claims filed and allowed, 
as well as two-thirds in amount of the 
claims filed and allowed of such creditors 
who are to receive certificates of in- 
debtedness as provided in the Plan. 

If you desire to accept the Plan, you 
should sign and return the enclosed 
Proof of Claim and Acceptance. A self- 
addressed envelope is enclosed for your 
convenience. 

Henry Green, Trustee 


PROOF OF CLAIM 


The undersigned does hereby repre- 
sent that he is the owner and holder of 


Bond No. in the principal 
amount of $ of the Series A 
First Mortgage Bonds of the Main 
Street Building Corporation, the above 


mentioned Debtor, and that said Debtor 
is justly and truly indebted to the under- 
signed over and above all just credits. 
deductions, and setoffs on said bond, and 
in the amount set forth. 
Dated Name 

Address 


SOME SALIENT FEATURES OF 
THE PLAN AS AMENDED, FILED 
JUNE 6, 1945. 
1. Title to the property of the debtor 
subject to a $300,000 new first mortgage 
will be held by the Trustee under a 
Liquidation Trust to be known as the 
Main Street Building Liquidation Trust, 
which is to continue for a period of 
fifteen (15) years vnless previously 
terminated by a sale of the property, or 
by direction of the holders of 51 per cent 
of the units of beneficial interest in the 
trust at the end of ten years from the 
date of confirmation of the plan. 
2. The new $300,000 first mortgage is 
necessary in order to obtain sufficient 
funds with which to eliminate, through a 
tax foreclosure proceeding, the lien of 
unpaid taxes, approximately $1,000,000. 
The new first mortgage loan made by 
the Trust Life Insurance Company ma- 
tures in fifteen (15) years and bears 
interest at 4% per annum, payable 
monthly, together with $1,250 monthly 
payments of principal. 
3. The Court has found the debtor to be 
insolvent and that the value of all of 
the debtor’s property is not sufficient to 
permit participation in the Plan by any 
creditors except the holders of the 6% 
Sinking Fund First Mortgage Gold 
Bonds, Series A, and those having claims 
with priority over this class of bond- 
holder. The owners and holders of 
Series B Bonds, iwnior bonds, general 
creditors, and stockholders do not par- 
ticipate in the Plan, and their accep- 
tances are therefore not required for its 
confirmation. 
Henry Green, Trustee 

John Winter 
Ernest Gruth 

Attorneys for Trustee 
A. T. Test.) 


See page 518 for Junior O. 
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Competent Typist Test 
te 
Use double spacing in typing this test be 
Seal tab aadh clade te aetaek were tetas bloated be 00 tn deans aie bet unde bur cleame in 
Strokes oO! 
An advertisement should be long enough to tell its 51 of 
story. No longer and no shorter. If you will imagine 106 ve 
an advertisement as a salesman, telling a stranger about 

a new product, you can visualize the efforts of that 216 ti 
salesman to attract attention, to arouse interest, to pre- 273 g] 
sent his argument, and to make the sale. A few terse 327 tc 
sentences will not suffice. If the salesman were to stand 386 y‘ 
before the customer and bark epigrammatic sentences 438 O1 
at him, the customer would be apt to turn on his heel and 496 be 
seek a more pleasing conversationalist. On the other 55 ni 
hand, if the salesman were to drift into an interminable 607 tc 
harangue, the customer would be apt to excuse himself 661 fa 
and go where he would be given a chance at least to 713 el 
think, if not to take a little part in the conversation 769 he 
himself. 779 at 
For this reason, it is better to avoid trying to tell it 836 s¢ 
all in one advertisement. Selling an automobile, for ex- 892 Ww 
ample, is not a matter of getting the prospect’s check 947 th 

on his first visit. Patience, the emphasizing of a differ- _1005 
ent quality or feature each time the prospective custo- 1059 | td 
mer is in the salesroom, is the good salesman’s method. 1116 is 
Analyzing the product and its possible market brings _1169 | 1c 
out many good selling points, each of which may well 1222 | W 
be selected as the subject for an individual advertise- _1276 h 
ment. In time it will be found that one or two of these _ 1333 |; oO 
are the best selling points. Then they will be used as 1389 | WM 
the keynotes and the other points woven in with them. 1444 | re) 
A phonograph, for instance, may be advertised because 1498 la 


of its tonal quality. But in time this emphasis will be _1555 { 
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Strokes 
found to be losing its force. Then the advertising will lol2 
be changed to bring out the beauty of the cabinet, show- 1667 
ing that the musical charm of the instrument is receiv- 1721 
ing a housing in keeping with its superiority; and so 177 
on, point by point. There are few articles which cannot 
offer at least ten good points—subjects for separate ad- 
vertisements. 19 

You must consider the people who are to buy the ar- 1953 
ticle you are advertising. In writing advertisements of 201" 
gloves, we may say, you will use a different argument = 2004 
to persuade a woman to purchase a fine dress glove than = 2120 
you would to induce a man to buy a working glove. In 2174 
one case you would appeal to woman’s natural love of = 222 
beauty. You would show how the glove enhanced the =. 2278 
natural charm of her hand, how it gave her the finishing = 2335 
touch of being well-groomed. You would mention the = 238" 
fact that the gloves are the last to be put on, that they 2445 
either make or mar the costume. Then you would tell 2498 
how carefully these gloves are made, how exactly they = 2552 
are stitched, how they have been designed, perhaps, by = 260 
some eminent glove-artist in Paris, and soon. And you 2663 
would never forget to impress her with the fact that 2716 
these gloves bear the seal of the latest fashion. 2767 

But with the work glove you would go about your 2815 
task in another way. You would show how ruggedly it = 2868 
is made, how stoutly it is stitched. You would tell how — 2925 
| long wear and great durability are made into it. You 2979 
| would tell how well it fits the hand, and how it really —_ 3035 
helps to do better work because it supports the muscles _ 30”! 
of the hand when they are weary. Your imagination 3142 
would have you at work, out in the cold, wearing a pair, 319 
of those gloves and doing the best day’s work you ever _3253 
accomplished because of that fact.—From “Masters of 3287 





{dvertising Copy” by Wilbur D. Nesbit. 


[Repeat from the beginning until end of the ten-minute test period 
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Y Junior O. A. T. Test « 


INSTRUCTIONS Arrange this material on one 
sheet of paper. Be sure to type evenly. Make the 


heading in all caps 


A BILL OF DUTIES. .The important 
thing is to live the democratic way of 
life. As a guide, Melvin Evans, manage- 
ment engineer, has developed a Personal 
Bill of Duties, which we, as American 
citizens, should adopt to safeguard our 
Bill of Rights. Here it is: 

I will start the day with a sincere pur- 
pose and feeling of dynarnic good will. 

I will cultivate awareness of “others,” 
their problems and interests. 

I will be alert and willing to give the 
other fellow a boost—tactfully—even 
though this may mean letting him get 
the credit. 

I will earnestly and energetically seek 
the economic and spiritual welfare of my 
family and myself, and, at the same time, 
the welfare and interests of those about 
me. 

I will be scrupulously honest, sincere, 
and loyal in all my thinking and acting. 

Whatever I do will be done with all 
my heart and soul, with a passion for 
thoroughness. 

I will cultivate the art of patience un- 
der all circumstances, beginning at home. 

I will devote a definite portion of my 
time daily to maintaining my vitality at 
high pitch, through good habits: sleep, 
exercise, fresh air, good eating and 
drinking. 

I will tirelessly add to my knowledge, 
not only of my job, but also any infor- 
mation that will make me a more effec- 
tive citizen. 

Through resolutely following this pro- 
gram daily, I will strive, with God’s help, 
to eliminate completely from my per- 


sonality: fear, inferiority complex, dis- 
content, worry, anger, hate, jealousy, 
revenge, shyness, self-consciovsness 

(See pace $24 for O G& 1 Vembership Test 


From Wright Field 


FFICI TRAINEES WIN 
WARDS ALSO. Writes Miss Rut 
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Junior O. G. A. Test 


Visions of Home 
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Transcription Speed Practice, 


(381 Standard Words) 
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NOW WHAT IS A SHORTCUT? 


\ definition, and a discussion, pro and con, of the 





worth or worthlessness of various types of “pruning — 


By CHARLES LEE SWEM 


Official Shorthand Reporter, New York Supreme Court 
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A Page in a Tax Appeal Case 
From Mr. Swem’s Notebook 
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Notes in a Tax Appeal Case 


Shorthand on page 521 


“Word Arithmetic” 


Inswer t Uuiz n page #9 
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WHO’s WHO IN SHORTHAND SPEED 


London, from Nebraska. wins 
Diamond Medal 


EXAMINER A. A. BOWLE 





Rebs cca London 
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The Boss Conserves 


By RUTH K. BAKER 


FE careful of supplies.” he say- 
Bowie still ves, still at war!” 
He tugs a rubber band in two 
And throws it on the floor, 
Then pulls the paper clips out 
His favorite indoor game. 
I try to bend them back 
But they're never quite the same. 


att tight, 


again, 


“Time and equipment mean a lot 
We all must do our share 


Lets hurry through the morning mail.” 
He sinks into a chair 

And reaches for the new supply 

Of freshly sharpened pencils 

Another brand-new blotter 

Becomes a sheet of stencils. 

And, as he snaps the points off, ; 


He dictates with great speed; 

Then warns again about supplies. 
“Don’t use more than you need.” 

And so throughout the morning, 
While he works, he strews the floor 
With all those things we need so much 
To help us win the war. 


* ¢ o 


> THERE are two kinds of discontent 
this wor 


the discontent that wrings its hands. T! 


+ + 1¢ 


first gets what wants, and tl S 


loses what it has. There’s no cure for 
rst but success; and there’s no cure at 


ill for the second Gordon Graham 


Accompanying an Order 


URING my study of shorthand an 
my six years in business, I deriv 


much pleasure and help from your publ 


cation. Now that my younger sister and 
husband’s sister are starting their study 
the subject, I should like to see th 

enjoy the same benefits I did from th 
Greco Writer.—Mrs. Herbert G. Steffens 
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©. G. A. Membership Test 
The Ladder 
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Honorable-Mention Banner Winners 


Continued from page 510) 2 
\ 
Oklahoma Texas 
' 
Vinnesota New Jersey Isl j 
Pennsylvania Virgin Islands 
HW ashineton 
} ~ 
~ New York 
' 
Vississippi . M 
South Carolina West Virginia 
. ‘ Hix . : 
Vissouri - 
Ohio 
South Dakota 
~ I> H isconsin 
Nebraska 
, “ R 
i" 
Repor é ntinued in the September issue 


Blue Seal Proficiency Certificate Winners in Teachers’ Division 
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The Strength of Our Democracy 


From the bulletin of the National City Bank of 
New York 
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The Army’s Navy 


From “Information Bulletin” 


Issued by the Bureau of Naval Personnel 
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Ships of 


our Army 


19Ot5 


Among our Army's naval 
crait are auxiliary cargo 
vessels made in Australia 
Higgins boats see top 
right), and “ducks our 
amphibian trucks mine 
planters (in action, lower 
lett), and rubber boats for 
beach landings. Our troops 
even take to native “‘out- 
rigger canoes trom ship 
to shore in the Pacific, as 
you see in this shot (cen- 
ter left) trom New Guinea 
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Brief-Form Letters 


By A. E. KLEIN 
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Moonlight and Roses 


By FRANK I. WELLER 
Reprinted by permission from the “Reader's Digest” 
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Salute to the Service Stars 


By WILFERD A. PETERSON 
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